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BENORANDUR FOR: Assistast Directors: 03], QF¥L,

SUBJECT: Approval and Coordination of Bequest for
Foreign Travel
REFERENCE: DD/8&T Instructien 22.%, 25% Beptember 1863

Bubject: Forelgn Travel

1. Subseguent to the issunnce of the referenced DD/S&T
Inetraction an opportunity has preseated itself to reduce, at
lsast it certain cases, the anmount of paperwvork previously
conducted Hffices in obtaining approval to send employeea
abroad on "

2., Prior practice has been in certain “{fices to origimate
correapondence Teguesting approvel to suthorize the travel, and
subsegaent to ithe receipt of W! to prepare the necessary
sorrespontisnce to forward to I to coordinate the appraved
travel. By asending the provisions of Pavagraph 4, of the
instruction, the correspoadence diyected to DD/P for purposes
of coordinstion can also serve as the document by which approval
of the DD/SAT is obtained for the proposcd trip.

3. Accordisgly, when it is proposed to send 2 membar of
your Office on foreign TDY, please ro corrvespondence
addressed to DB/P containing the information requested im the
referenced Instruction. The correapondence should be addressed
to the DD/P through the DD/SAT and st_ggﬂ by either the AD
or:a DAD, The correspondence should r 8 copcurrence line
for signature of the DD/ST. Torrespondence should be initially
sent to the DD/SET, Room 3EL3, _
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